[Type text]	[Type text]	[Type text]

[image: ]
This template is provided as a sample. It is not intended to be a universal standard for the College of Art and Design.


[bookmark: _GoBack]About the Course 
Course Title		Add the course title
Class Time		Add the time
Class Location		Add the location	
Online Material		myCourses and/or other online location where your content will reside
	 
About the Instructor
Instructor		Add your name and title
Contact Information	Office location
Office hours
Phone number
Email
Preferred mode of communication

Course Overview
An overview of the course, highlighting the new skills students will acquire and how the course will contribute to students’ professional objectives. You may want to include:
· What the course focuses on
· How it fits into the program structure
· Course objectives/goals
· How the course fits sequentially with other program courses) 
· Laboratory component
· New skills/abilities students will gain 
· How these skills are relevant to the program, degree, and/or discipline

Program Learning Outcomes
These can come from the official course outline or what you have developed.

Teaching Philosophy
[bookmark: OLE_LINK1]Your teaching philosophy or teaching approach, including any special teaching methods or strategies you employ in the course (problem-based learning, case studies, etc.).



Course Topics
Provide a brief outline of the topics covered in the course. 
Topic 1:
· Sub-topic 1
· Sub-topic 2
Topic 2:
· Sub-topic 1
· Sub-topic 2
Topic 3:
Sub-topic 1
Topic 4:
· Sub-topic 1
· Sub-topic 2
Topic 5:
· Sub-topic 1
· Sub-topic 2

Course Materials
	Required Texts 
and Resources
	Title, author, edition, ISBN; include where/how to purchase, 
especially if Coursepacks from bookstore.
Online Resource Title and URL:

	Suggested Texts 
and Resources
	Title, author, edition, ISBN; include where/how to purchase, 
especially if Coursepacks from bookstore.
Online Resource Title and URL:

	Other Recommended Resources
	

	Media Technology
	Streaming video, DVDs, etc.

	Resources 
	For example, myCourses, RIT Wiki, etc., and where students get help. 
Also include other technologies that students will need to be successful 
in your course, such as tools for communication or collaboration (Skype, Adobe Connect, etc.). Provide instructions on how to use the tool as well, 
or point students to online resources.

	Required Software
	Such as Adobe applications and Microsoft Office, and how to get them (purchase, trial version, computer labs on campus, etc.)






Course Schedule
Provide a plan for the weekly activities. This would include information on if you plan to have certain days of the week to be discussions or studios or group work activities. For example, Mondays would be lecture and discussions; Wednesdays would be studio work or field study. 

Option: Organize the activities in this table.
	Week
	Date
	Topic/Activity
	Readings/Discussions
	Assignments Due

	1
	Start date
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	


Note any breaks, holidays or planned absences (such as for conferences) during the semester.

Grading | Evaluation
Components of Evaluation
List all the components that the student would be graded on. These may include:
· class participation
· team participation
· assignments 
· final project 
· online discussions
· lab activity
· presentations
· field trips, guest lectures, and so on. 
Example text: Your overall evaluation is based on the following components: 
class participation/attendance, one individual assignment, one group case analysis (paper and presentation), and one group project (plan and presentation). 



Based on the components defined in the above section, you can provide a numerical weight to the course activities. You can provide this information in this table. 
	Class and Team Participation 
	%

	Online Discussions
	%

	Assignments
	%

	Team Project
	%

	Poster Session
	%

	Group Assignments
	%

	Final Presentation
	%

	Total 
	100%



Grade Scale (The following scale is provided as an example.)
Confirm that the scale you use is aligned with your department’s standard practices.
Based on the 100% total listed above, letter grades will be assigned as follows:
	A | >= 90 pts. 
	A- | 86-89
	B+ | 83-85
	B | 80-82
	B- | 76-79

	C+ | 73-75
	C | 70-72
	C- | 66-69
	D | 60-65
	F | below 65 pts.



Late Work 
Provide your policy on late work.

Extra Credit
Provide your policy on extra credit.

Attendance and Class Participation
Provide your policy on the attendance and class participation. 

Expectations
Submitting Assignments
Clearly articulate your expectations, such as:
· “You will need to use myCourses to post assignments.”
· Participation/attendance policy 
· Homework policy
· Online components (discussions, team/group work, etc.) 
· Exams/quizzes (especially if proctored!) 
· Late assignment policy 

Time Commitment
Example: Since this is a 4-credit hour course, you should plan to spend 4 hours per week online and an additional 8 to 12 hours on readings, research, discussions, assignments, etc. The rule-of-thumb is 2 to 3 hours per week outside the “classroom” for every credit hour per week in the classroom. If you do the math, it adds to 12–16 hours per week, total.
Writing Standards
Example: Written work should adhere to Standard American English. Please proof your papers and e-mail messages before submitting them. I will grade for content, completeness, organization, spelling, grammar, and punctuation, as well as demonstration of knowledge gained in the course and your ability to apply it.

What Students Can Expect
Example: I am using the electronic grade book in myCourses, thus you will be able to check your current standing at any time.

Course Policies
You can lay down the rules or guidelines for student conduct in class for a comfortable learning environment for everyone. 

Technology in the Classroom
For example, cell phone ringers, use of laptops/tablets to take notes, etc.

Online discussion protocols
Expectations and etiquette for online discussions.

Academic Integrity Statement
Your syllabus must reference the RIT Honor Code and with RIT’s Academic Honesty Policy in an Academic Integrity Statement. 
Example: As an institution of higher learning, RIT expects students to behave honestly and ethically 
at all times, especially when submitting work for evaluation in conjunction with any course or degree requirement. The School of [NAME] encourages all students to become familiar with the RIT Honor Code and with RIT’s Academic Honesty Policy. 

Statement on Reasonable Accommodations
The Statement on Reasonable Accommodations is required in your syllabus according to this memo. 
The required text is:
RIT is committed to providing reasonable accommodations to students with disabilities. If you would like to request accommodations such as special seating or testing modifications due to a disability, please contact the Disability Services Office. It is located in the Student Alumni Union, Room 1150; the Web site is www.rit.edu/dso. After you receive accommodation approval, it is imperative that you see me during office hours so that we can work out whatever arrangement is necessary.

College or department-level policies
As required.


Title IX
RIT is committed to providing a safe learning environment, free of harassment and discrimination as articulated in our university policies located on our governance website.  RIT’s policies require faculty 
to share information about incidents of gender based discrimination and harassment with RIT’s Title IX coordinator or deputy coordinators when incidents are stated to them directly. The information you provide to a non-confidential resource which includes faculty will be relayed only as necessary for the Title IX Coordinator to investigate and/or seek resolution. Even RIT Offices and employees who cannot guarantee confidentiality will maintain your privacy to the greatest extent possible. 
If an individual discloses information during a public awareness event, a protest, during a class project, 
or advocacy event, RIT is not obligated to investigate based on this public disclosure. RIT may however use this information to further educate faculty, staff and students about prevention efforts and available resources.  
If you would like to report an incident of gender based discrimination or harassment directly you 
may do so anonymously by using the online TIX report form  or anonymously by using the Compliance and Ethics Hotline.
If you have a concern related to gender-based discrimination and/or harassment and prefer to have a confidential discussion, assistance is available from any of RIT’s confidential resources (listed below)

RIT Counseling and Psychological Services
585-475-2261 (V)
585-475-6897 (TTY)
www.rit.edu/counseling

RIT Student Health Center
585-475-2255 (V)
www.rit.edu/studentaffairs/studenthealth

RIT Center for Women and Gender
585-475-7764 (V/TTY)
www.rit.edu/womenandgender

RIT Ombuds Office
585-475-7200
585-475-2876
www.rit.edu/ombuds/contact-us

NTID Counseling and Academic Advising
585-475-6400
www.ntid.rit.edu/counselingdept

Center for Religious Life
585-475-2137
www.rit.edu/studentaffairs/religion
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Other Elements

Changes to the syllabus
Your college might have a different text to be used for this section, please check with your department for any statements be used here. 
Example: I have provided this syllabus as guide to our course and have made every attempt to provide an accurate overview of the course. However, as instructor, I reserve the right to modify this document during the semester, if necessary, to ensure that we achieve course learning objectives. You will receive advance notice of any changes to the syllabus through myCourses/email.

Resources
Inform students about resources that may help them succeed in the class, such as the Student Writing Center, online tutorials, or open computer labs.

Concluding Statement
You may want to end your syllabus with a personal note.
Example: Most importantly, please be assured that I want students to learn and to receive the good grades they deserve. So please make an appointment with me should you have undue difficulty with 
your work in the course.
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